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Procedure and Time of Notification 
The SACSCOC guidelines for reporting substantive change, as specified in the 
Commission’s document Substantive Change for Accredited Institutions of the 
Commission on Colleges, are the fundamental resource for reporting substantive change 
and for planning reporting. 

Notification to SACSCOC Liaison of Proposed Changes 
If a change is substantive, SACSCOC must be notified as much as 12 months in advance of 
implementing the change. GNTC must provide written notification of the change to the 
Commission. Upon becoming aware of a proposed change that may be substantive, the 
president, vice presidents, associate vice president, deans, or the directors of the 
division/department proposing the change should notify the SACSCOC Liaison utilizing 
the SACSCOC Checklist. 

Late Notification to SACSCOC Liaison 
If it is discovered that a program that may be considered a substantive change has been 
implemented without notification of the SACSCOC Liaison, the president, vice presidents, 
associate vice president, deans, or the directors of the division/department has 
responsibility to notify the SACSCOC Liaison immediately. It is then the responsibility of the 
SACSCOC Liaison to notify SACSCOC as provided in the SACSCOC Policy. 
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Adding a new off-campus instructional site/additional location including a branch 
campus. 
Adding a permanent location at a site at which an institution is conducting a teach-out 
program for students of another institution that has ceased operating before all 
students have completed their program of study. 
Closing an institution, a program, a method of delivery, an off-campus instructional site, 
or a program at an off-campus instructional site. 

Please provide a brief description of proposed change (please include program, site, 
anticipatedimplementation date, etc.) 
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